Academic Petition Process

Students wishing to ask for an exception to published catalog regulations must complete an Academic Petition and have the petition presented to the University Academic Petitions Committee.  Associate Dean Foltz presents petitions for students in the College of Agricultural and Life Sciences.  
The following steps must be completed before a petition can be presented:

1. Complete a letter of explanation:  This letter is critical and must address the following issues:

a. A description of the circumstances or reasons for your request.  Be sure your explanation is as complete and detailed as necessary to fully understand your situation.

b. If necessary be sure to discuss the steps you have taken or will take to ensure this situation will not happen again.  What have you learned from this experience?  Study time?  Tutoring?

2. Obtain a letter of support from your academic advisor.  To save time, your advisor may wish to e-mail this letter directly to Kay Maurin in the CALS Academic Programs Office.  The e-mail address is kmaurin@uidaho.edu.
3. If appropriate, you may want to submit other letters of support.  Depending on your request a letter from someone familiar with your situation may be necessary.  This letter could be from your doctor, counselor or pastor.
4. There is a $10.00 fee for an Academic Petition.  BEFORE you submit your Petition, pay the fee at Student Accounts.  If you are off campus contact Student Accounts at 885 -7447.  They will assist you with making the payment.
5. Make arrangements for a personal interview.  Dean Foltz will want to talk with you once your paperwork is completed before the petition is presented to the University Petitions Committee.  Off campus students will need to list a phone number where they can be reached between 8 am - 4 pm (Pacific time) Monday through Thursday.   Students attending classes on the Moscow campus will need to make an appointment.
Please submit your paperwork to the CALS Academic Programs Office in Room 40 of the Ag Science Building or mail it to the following address:
University of Idaho

College of Agricultural and Life Sciences

PO Box 442336

Moscow, ID  83844-2336

If you have questions, please contact Kay Maurin at 885-6446 or by e-mail at kmaurin@uidaho.edu.   
Students will be notified of the University Academic Petitions Committee’s decision via e-mail to the 
e-mail address listed on the petition form. 

